HBF New Research Proposal Form
If you would like to do a project at (or in collaboration with) the Helen Bamber Foundation (HBF), please complete this form in as much detail as possible. This will be discussed by our research committee before any agreement can be made for the project to proceed.  Unfortunately, we are a small organisation, so we are only able to take on a small number of external research projects at any given time.
If you are hoping to recruit staff members only for participation in an existing research project and you do not need supervisory support for your project from HBF, please do not complete this form and instead send the details of your study to: research.submissions@helenbamber.org
Before filling out this form, please read our ‘Research Guidelines’ which outline HBF’s research policies and expectations for working with researchers and promoting research that is ethical, trauma-informed, high-quality and impactful. 
Please email this completed form to: research.submissions@helenbamber.org
	
Contact details
	

	Name of researcher
	



	Institution
	



	Contact email
	



	Contact telephone
	


	Will this project form part of an educational qualification and at what level e.g. MSc, PhD?
	

	Name and contact details of internal supervisor at your institution (if applicable)
	

	Is there a requirement to have an allocated supervisor for the project at HBF? What would the supervisor’s role need to be?
	

	
Description of project
	

	What is the research question? 

	

	Brief outline of background literature (200 words max). including the methodological approach

	

	Proposed impact of the research 

How would the answer help?
What do you foresee as the potential impact?  
How will HBF clients and other survivors meaningfully benefit from your research?

	

	Participants
Please include:
· whether you plan to recruit HBF clients (and how many)
· whether you plan to recruit HBF staff and/or volunteers
· expected type of participants (i.e. demographics)
· Total expected number of participants
· Whether you plan to recruit from any other services/sites
· What would be required of participants (e.g. interviews, questionnaires)?	Comment by Ella Weldon: We have a recruitment procedure and way of doing things, so this can be included in the research guidelines, and the form & the guidelines need to be really linked to each other and both easily accessible
· What would the time requirement for participants be?

*Please read research guidelines to understand our recruitment procedure. 
	

	Plans for analysis and any software/programs that will be used. Do you already have access to this software/program?
	







	Expected duration of project. Include:
· expected date(s) of data collection
· expected completion date or write-up of the project
	

	Dissemination 

· What are your publication and dissemination plans for the project?
· How would the findings be disseminated to HBF staff/participants/HBF service users?
· How do you plan on feeding back to participants and keeping them updated on the progress of the research?
· How would HBF be credited (if applicable)?

	

	
Costs and Funding
	

	Do you have funding to meet these essential costs: 
· Participant travel costs
· Payment to participants for their time and emotional labour
· Interpreting costs	Comment by Ella Weldon: the first 3 costs are essential, so we can state that, as opposed to it being a question 

*see research guidelines for HBF’s recommendations on participant voucher recommendations and interpreter/service fee. 

· Who is funding the project? 
· If you do not have funding available, how do you plan to meet these costs? 

Please specify whether you would expect HBF to contribute financially to this project and if so to what extent.

	

	Lived-experience involvement 	Comment by Syeda  Tazrin: We need a section here (in grey header) about commitment to co-produced work - I think I’d like to discuss this more during our meeting but basically we need to find a balance between setting EBE/co-production as a precedence and not scaring researchers who cannot commit to this for financial reasons (I am just thinking about the Higher Ed financial crisis!)
	

	We encourage researchers to meaningfully incorporate lived-experience expertise into the development and implementation of their research, but understand that this is not always feasible within budget restraints. 

Please explain your plans to incorporate lived-experience expertise into your research? Or if not, please explain why not.

	

	
Ethical Considerations
	

	· How will you ensure your research is conducted in a trauma-informed way?
· What possible risks or ethical considerations might arise during this study?
· How will you mitigate these risks?
· What expectation will there be for HBF staff in managing these risks?
· What is your previous experience of working with or conducting research with refugees/people seeking asylum, survivors of human rights abuses, people who have experienced extreme trauma or with mental health issues? 
· Will you have adequate clinical supervision? 

	

	Have you received ethical approval yet, and from whom? 

If not, who will you be applying to for ethical approval for the study?

Include estimated time frame for approval to be granted (if known)
	






Please send this form to the HBF Research Committee at: research.submissions@helenbamber.org


The committee meets every 6 weeks. We will get in touch with you following our next meeting. If you need to discuss this project more urgently, please contact Professor Katona on 0203 058 2020. However, we cannot guarantee that we will be able to make a decision without full discussion at a scheduled meeting.	Comment by Cornelius Katona: maybe 'cannot guarantee that we will be able to make a decision without full discussion at a scheduled meeting'
